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How to Access Your Application 

Step 1: Login: Select the LOGIN OR REGISTER TILE 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2: Login: Enter your email address: 

 

 

 

 

 

 

 

 

 

 

 

County of Albemarle 
Community Development Department  

401 McIntire Rd, North Wing  
Charlottesville, VA 22902 
Telephone:434-296-5832 

www.Albemarle.org 
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Step 3: Verify it’s you: It will prompt you to either verify with your password:   

 

 

 

 

 

 

 

 

 

 

 

 

 

Or it will prompt you to enter the code sent to the email address your registered with:  
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Step 4: Dashboard: Select Dashboard from the top ribbon  

  

 

 

The dashboard provides a comprehensive overview of all submitted applications, organized into two categories: 
My Permits and My Plans. Within each category, applications are further sorted by their status. 

 

  

 

 

 

 

 

 

 

 

My Inspections, My Invoices and My Licenses are located at the bottom of the dashboard.  
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Step 5: View: To View Permits click on View My Permits. To View Plans, click on View My Plans 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 6: Choose an application: Clicking on an application number (highlighted in blue) will direct you to the 
information page containing all relevant details for that specific application. 
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Step 7: My Inspections, My Invoices, and My Licenses: By selecting View My Inspections or View My 
Invoices, you will be able to access detailed information for each respective category. If you choose View My 
Invoices, you will have the option to submit payment. Please note that My Licenses, refers to short-term rental 
licenses, not state certifications or state contractor licenses.  
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Step 8: Access the application: By Clicking on the application number, you can  monitor the status of your 
application, track its progress through the approval process, schedule inspections once approved, make any 
necessary payments, and upload additional documents as required. Once your application is approved, you will 
also have access to the approved documents here.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions regarding a submitted application, please contact the Application Services Team at 
applicationservices@albemarle.org 

mailto:applicationservices@albemarle.org

