
 

REQUEST FOR QUOTATIONS 
 (RFQ) 
Issue Date:  April 14, 2023            
 
RFQ# 2023-RFQ-1005162 
 
Title:  COB5 Voter Registration Upfit 
 
Issuing Agency:  County of Albemarle      
 Purchasing Division 
 401 McIntire Road, Suite 248 
 Charlottesville, VA 22902                          

 
Using Department/Division and/or location where work will be performed: County of Albemarle, Voter Registration, 1600 
5th Street, Ext. Charlottesville, VA 22902 
 
Request for Quotations will be received until 2:00 PM EST on Tuesday May 16th, 2023 for furnishing the Goods/Services 
described herein.  
 
All inquiries for information should be directed to: Audrey Storm, Sr. Project Manager; Phone: (434) 872-4501 ext. 3283 
 
QUOTATIONS SHOULD BE SUBMITTED ELECTRONICALLY BY THE STATED DUE DATE AND TIME, 
THROUGH THE ALBEMARLE COUNTY PROCUREMENT INTAKE FORM, on the Albemarle County Office of 
Procurement Solicitations page. 
 
QUOTATIONS MAY TO BE SHIPPED/MAILED OR HAND DELIVERED DIRECTLY TO ISSUING AGENCY 
SHOWN ABOVE. No Telephoned or Faxed Quotes will be Considered. 
 
In compliance with this Request for Quotation and to all the conditions imposed therein, the undersigned offers and agrees to 
furnish the Goods/Services at the price(s) indicated herein. 
 
By my signature on this solicitation, I certify that this firm/individual and subcontractor is properly licensed for providing the 
goods/services specified. 
 
Name and Address of Firm: 
_____________________________________________ Date:   ________________________________________ 

_____________________________________________ By:     _________________________________________ 

__________________________Zip Code:___________             (Signature In Ink) 

Telephone Number:  (___)________________________ Name:  ________________________________________ 

Fax Number: (___) ___________________________   _              (Please Print) 

E-mail Address: ________________________________ Title:  _________________________________________ 

Virginia Contractor License No. __________________   I have the authority to bind the corporation. 

Class: __________  Specialty Codes: ________________ 
 SMALL, WOMAN, MINORITY AND SERVICE-DISABLED VETERAN-OWNED BUSINESS:  � YES;         � NO 
 IF YES ⇒⇒  � SMALL; � WOMAN; �  MINORITY; � SERVICE-DISABLED VETERAN-OWNED. 
This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-
4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other 
basis prohibited by state law relating to discrimination in employment. 
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I. PURPOSE: The County of Albemarle is soliciting quotations from qualified vendors to renovate the existing Voter 
Registration office suite. 

II. BACKGROUND: The County of Albemarle is evaluating space utilization of its facilities to ensure efficiency and 
future capacity to serve the growing population of its residents for the next 20 years.  Increased teleworking 
combined with early voting popularity continues to remain high thereby providing an opportunity to significantly 
improve the flow and function of the Voter’s Registration office with minimal disruption prior to the November 
election cycle. 

III. COMPETITION INTENDED:  It is the County’s intent that this Invitation for Bid (IFB) permits competition.  It 
shall be the Bidder’s responsibility to advise the Purchasing Agent in writing if any language requirement, 
specification, etc. or any combination thereof, inadvertently restricts or limits the requirements stated in this IFB to a 
single source, or otherwise restrict competition.  All comments, questions, or requests for clarification, including any 
notification regarding restrictions to competition, must be received by the Purchasing Agent not later than seven (7) 
days prior to the date set for bids to close. Bidders may not rely on any oral explanations, clarifications, or changes 
to the solicitation.  All explanations, clarifications, or changes will be issued in written form as detailed below.  The 
County will not be bound by any oral statements. 

 
All inquiries and any changes to the requirements of this solicitation shall be answered by issue of written addenda to 
the solicitation.  It shall be the responsibility of the Bidder to acknowledge all addenda by signing and returning a 
copy of all addenda with the quote submission or by separate acknowledgement of each addendum by number and 
date, in writing. Offerors are advised to contact this office to confirm the number of addenda before the date established 
for bid opening. All addenda will be issued in a timely manner to allow sufficient time prior to due date of the quotes. 

IV. TERM OF CONTRACT/DELIVERY REQUIREMENTS:  The work is to be substantially complete no later than 
Friday, September 1, 2023.  Final completion shall be achieved by October 1, 2023.  

V. SCOPE OF WORK/SPECIFICATIONS: The contractor shall: 
A. Provide all materials, equipment, and labor required to renovate existing Voter Registration office in 

accordance with plans dated 04.11.23 unless specifically noted as provided by Owner.  Work to include but not 
limited to temporary protection and selective demolition of existing walls; salvage and rehang existing doors, 
frames, and window in newly framed walls; construction of new transaction window; patch and replace 
acoustical ceiling system, carpet & vinyl base; paint; design build mechanical and electrical. 

B. Obtain and coordinate all required permits and inspections for the work. 
C. Protect existing furniture, finishes, and MEP systems to remain.  Design-build work to ensure continuity of 

existing MEP systems within adjacent departments throughout construction. 

VI. QUOTE SUBMISSION INSTRUCTIONS:  
A. Quotations should be submitted electronically by the stated due date and time, or as modified by addendum 

hereto, through the Albemarle County Procurement Intake Form on the Albemarle County Office of Procurement 
Solicitations Page:  https://www.albemarle.org/government/finance/procurement/solicitations.  Alternatively, a secure 
lockbox is available, at the exterior Visitors Entrance of the Issuing Agency, labeled Vendor/Contractor Bids or 
Proposals Only. Quotes may be placed in this box, prior to the established due date and time for each solicitation, 
or may be shipped//mailed, or hand delivered directly to the issuing agency shown above, by not later than the 
date and time established herein or as modified by an addendum hereto. Regardless of the method of delivery, it 
shall be the Bidder’s responsibility to ensure timely and accurate delivery. Bids delivered to the wrong location 
or received in the specified location late will not be considered. 

B. Quotes must be provided by submission on the County forms and shall include acceptance of all County Terms 
and Conditions, expressly stated herein or incorporated by reference. Quote submission must include fully 
executed Attachments A through I along with narrative response to any technical factors listed in VI. B, below. 

C.     Ownership of all data, materials, and documentation originated and prepared for the County pursuant to the 
RFQ shall belong exclusively to the County and be subject to public inspection in accordance with the Virginia 
Freedom of Information Act.  Trade secrets or proprietary information submitted by an offeror shall not be 
subject to public disclosure under the Virginia Freedom of Information Act; however, the offeror must invoke 
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the protections of Virginia Code 2.2-4342(F), in writing, either before or at the time the data or other material 
is submitted.  The written notice must specifically identify the data or materials to be protected and state the 
reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by 
some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or 
paragraphs that constitute trade secret or proprietary information.  The classification of an entire quote 
document, line-item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable. 

D. All costs of proposal preparation and presentation shall be borne by each offeror. The County is not liable for 
any cost incurred by the offeror prior to issuance of a contract. 

E. AUTHORITY TO TRANSACT BUSINESS: Pursuant to Virginia Code § 2.2-4311.2 and in accordance with 
Title 13.1, Title 50, or as otherwise required by law, a contractor organized as a stock or nonstock corporation, 
limited liability company, business trust, or limited partnership or registered as a registered limited liability 
partnership shall be authorized by the State Corporation Commission to transact business in the 
Commonwealth as a domestic or foreign business entity and shall maintain registration as current throughout 
the life of the awarded contract. Attachment C applies, an executed copy of which shall be included with your 
quote submission. 

VII. EVALUATION AND CONTRACT AWARD: 
 A. Timely received quotes will be evaluated in accordance with the criteria set forth below. 

B. Basis for Contract Award:  The Contract, if awarded, will be awarded to the lowest responsive and responsible 
offeror, provided the offered quote is reasonable and is in the best interest of the County to accept it and subject 
to the County's right to reject any and all offers and to waive an informality in the offer.  Attachment A, Quotation 
Form may contain a multi-part Line Items and may be awarded to a single Offeror a lump-sum price or may be 
based on award at the line-item level to more than one Offeror, as determined to be in the County’s best interest.   
In the event that the Total Evaluated Quotation from the lowest responsible bidder exceeds available funds, the 
County may negotiate the Total Evaluated Quotation amount with the apparent low Offeror to obtain a contract 
price within available funds, pursuant to §2.2-4318 of the Code of Virginia and Section 12(c) herein. 

C. THE CONTRACT: The successful Offeror(s) shall be issued a County Prepared Purchase Order (PO) or may be 
awarded a contract in such form, terms and conditions if found at Attachment H hereto. A County PO must be 
accepted by the awardee or, when used in lieu of a PO, the County contract shall be signed by the parties 
as a requirement to receive an award pursuant to this solicitation. Any Offeror that requires, as policy of the 
Offeror, certain terms and conditions to be included in the contract shall provide such with the written proposal 
submission.  Albemarle County Terms and Conditions shall take precedence over any conflicting Offeror terms 
and conditions. The County reserves the right to make multiple awards to multiple contractors, including awards 
at line-item pricing levels, as determined to be to the best advantage to the County. 

VIII. PRE-QUOTE CONFERENCE: A non-mandatory pre-quote conference and building walkthrough will be held at 
10:00 AM on Tuesday, April 25, 2023 in Conference Room B of the 5th Street County Office Building at 1600 5th 
Street Ext., Charlottesville, VA 22902. 

IX. GENERAL TERMS AND CONDITIONS:  
A. Refer to the General Terms and conditions located online at https://www.albemarle.org/government/finance-

and-budget/procurement/general-terms-and-conditions.  

X. SPECIFIC TERMS AND CONDITIONS:  
A. ADDITIONAL SITES:  The County of Albemarle reserves the right to add additional sites during the term of this 

contract as needed.  When sites are added, all awarded Contractors will be contacted, and pricing will be 
requested.  The additional site will be awarded to the contractor who submits the lowest pricing based on the 
requirements of that request.  A contract modification will then be completed. 

B. AUDIT: The contractor shall retain all books, records, and other documents related to this contract for five (5) 
years after final payment, or until audited by the County of Albemarle, whichever is sooner. The agency, its 
authorized agents, and/or the County of Albemarle shall have full access to and the right to examine any of said 
materials during the said period.  

C. AWARD TO MULTIPLE OFFERORS: The County of Albemarle reserves the right to make multiple awards as 
a result of this solicitation.  The award(s) will be made to the Offeror(s) meeting the requirements of the 
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solicitation.  The County of Albemarle reserves the right to conduct any tests it may deem advisable and to make 
all evaluations.  The County of Albemarle also reserves the right to reject any or all offers, in whole or in part, to 
waive informalities and to delete items prior to making the award, whenever it is deemed in the sole opinion of 
the procuring public body to be in its best interest. 

 
D. CONTRACTOR LICENSE REQUIREMENTS:  State statutes and regulatory agencies require that some firms 

be properly registered and licensed, or hold a permit, prior to performing specific types of services.  If firms 
provide removal, repair, improvement, renovation or construction-type services they, or a qualified individual 
employed by the firm, must possess and maintain an appropriate State of Virginia Class A, B, or C Contractor 
License (as required by applicable regulations and value of services to be performed) for the duration of the 
Agreement.  It is the firm’s responsibility to comply with the rules and regulations issued by the appropriate State 
regulatory agencies.  A copy of the license must be furnished upon request to the County of Albemarle 

 
E. CONTRACTOR’S TITLE TO MATERIALS: No materials or supplies for the work shall be purchased by the 

contractor or by any subcontractor subject to any chattel mortgage or under a conditional sales or other agreement 
by which an interest is retained by the seller.  The contractor warrants that he has clear title to all materials and 
supplies for which he invoices for payment. 
 

F. DELIVERY AND STORAGE: It shall be the responsibility of the contractor to make all arrangements for 
delivery, unloading, receiving and storing materials in the building during installation.  The owner will not assume 
any responsibility for receiving these shipments.  Contractor shall check with the owner and make necessary 
arrangements for security and storage space in the building during installation.  

 
G. DELIVERY NOTIFICATION: The Agency shall be notified 72 hours prior to delivery of any items so that 

personnel may be available to allow access to the building and verify items received.  Notification shall be made 
to: 

  Audrey Storm via email to astorm@albemarle.org      
      
H. ERROR IN EXTENSION OF PRICES:  In the case of error in the extension of prices the unit price shall govern. 
 
I. INSPECTION OF JOB SITE:  The vendor is responsible for thorough examination of the documents and the 

project site prior to offering. Contractors will not be allowed extra compensation for conditions which could have 
been determined by examination of the documents and/or the site prior to submission of offers. 

 
J. NEW EQUIPMENT:  Unless otherwise noted any equipment offers shall be new, unused, of current production 

and standard to the manufacturer.  Where any part or nominal appurtenances of equipment are not described it 
shall be understood that all equipment and appurtenances standard to or recommended by the manufacturer for 
complete and safe use shall be included as part of this offer. 

 
K. QUANTITIES:  Quantities set forth in this solicitation are estimates only, and the contractor shall supply at 

offered prices actual quantities as ordered, regardless of whether such total quantities are more or less than those 
shown.   

 
L. SDS: A Safety Data Sheet is required for all chemicals proposed to be furnished as a result of this bid.  The SDS 

must; list all ingredients which constitute more than 1% of the product (.1% for known or suspected carcinogens); 
identify the product by common or chemical name; provide physical and chemical characteristics of any 
hazardous components; list any known acute or chronic health effects; specify exposure limits, precautionary 
measures, and emergency and first aid procedures.  
 

XI. METHOD OF PAYMENT: The County shall promptly pay for completed delivery of goods and services by the 
required payment date.  The required payment date shall be either: (i) the date on which payment is due under the 
terms of the contract for the provision of goods or services, or (ii) not more than 45 days after an invoice is rendered 
and goods or services are received.  Separate payment dates may be specified for contracts under which goods or 
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services are provided in a series of partial executions or deliveries to the extent that the contract provides for 
separate payment for partial execution or delivery. 
Within 20 days after the receipt of an invoice or delivery of goods or services, the County shall notify the supplier of 
any defect or impropriety that would prevent payment by the required payment date.  If the County fails to make 
payment by the required payment date, the County shall pay finance charges assessed by the supplier that shall not 
exceed one percent (1%) per month.  In cases where payment is made by mail, the date of the postmark shall be 
deemed to be the date payment is made.  Individual contractors shall provide their social security number and 
proprietorships, partnerships, and corporations shall provide the County with a federal employer identification 
number prior to receiving any payment from the County. 

 

XII. PRICING SCHEDULE:  Offeror shall include pricing and delivery information on ATTACHMENT A, 
QUOTATION FORM.   

 

XIII ATTACHMENTS:  
 

ATTACHMENT A Quotation Form 
ATTACHMENT B Offeror Data Sheet 
ATTACHMENT C State Corporation Commission & Registered Agent Form 
ATTACHMENT D Certification of No Collusion 
ATTACHMENT E Insurance Requirements 
ATTACHMENT F Sample Contract Form 
ATTACHMENT G Drawings 
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ATTACHMENT A 
 

QUOTATION FORM 
 

RFQ#: 2023-RFQ-1005162 
Title:  COB 5 Voter Registration Upfit 
 
 

 
Total Fixed Lump Sum for Construction Services as  
per all terms, conditions and specifications herein. 
  

 
 

$_____________________ 
(Basis of Award) 

 
 
 
A County PO must be accepted by the awardee or, when used in lieu of a PO, the County contract shall be signed by 
the parties as a requirement to receive an award pursuant to this solicitation. 
 
PRINTED NAME:  _________________________________________________________ 
 
SIGNATURE: _____________________________________________________________ 
 
BUSINESS NAME AND ADDRESS:  
 
___________________________________________________________________________  
 
DATE:  ____________________________________________________________________ 
 
QUOTE VALID THROUGH: __________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachment A 
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ATTACHMENT B 
VENDOR DATA SHEET 

Note:  The following information is required as part of your response to this solicitation.  Failure to complete and provide this 
sheet may result in finding your quotation nonresponsive.   
 
1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual 

requirements. 
 
2. Vendor’s Primary Contact: 
 

Name: __________________________________ Phone: _________________________ 
 
3. Years in Business:  Indicate the length of time you have been in business providing this type of good or service: 
 

__________ Years ________ Months 
 
4. Vendor Information: 
 

FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership 
 
5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your 

company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, address, 
and telephone number of the point of contact. 

 

 
I certify the accuracy of this information. 
 
Signed: ____________________________________Title: ________________________________   Date: _______________ 
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ATTACHMENT C 
 

STATE CORPORATION COMMISSION & REGISTERED AGENT FORM 
 

Virginia State Corporation Commission (SCC) registration information.  

Code of Virginia § 13.1-757. A foreign corporation may not transact business in the Commonwealth until it 
obtains a certificate of authority from the Commission. 
The Offeror: 
 

 
� 

 
is a corporation or other business entity with the following Virginia SCC identification number: __________________ -OR- 
 

 
� 

 
is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or business trust -
OR- 
 

 
� 

 
is not required to obtain a certificate of authority from the Virginia SCC, pursuant to Virginia Code § 13.1-757(B) because its 
sole contact(s) with the Commonwealth consist(s) of: 

1. � Maintaining, defending, or settling any proceeding; 
2. � Holding meetings of the board of directors or shareholders or carrying on other activities concerning     internal 
corporate affairs; 
3. � Maintaining accounts in financial institutions; 
4. � Maintaining offices or agencies for the transfer, exchange, and registration of the corporation's own securities or 
maintaining trustees or depositories with respect to those securities; 
5. � Selling through independent contractors; 
6. � Soliciting or obtaining orders, whether by mail or through employees or agents or otherwise, if the orders require 
acceptance outside this Commonwealth before they become contracts; 
7. � Creating or acquiring indebtedness, deeds of trust, and security interests in real or personal property; 
8. � Securing or collecting debts or enforcing deeds of trust and security interests in property securing the debts; and 
holding, protecting, or maintaining property so acquired; 
9. � Owning, protecting, and maintaining property; 
10. � Conducting an isolated transaction that is completed within 30 consecutive days and that is not one in the 
course of similar transactions; 
11. � For a period of less than 90 consecutive days, producing, directing, filming, crewing or acting in motion picture 
feature films, television series or commercials, or promotional films that are sent outside of the Commonwealth for 
processing, editing, marketing and distribution. The term "transacting business" as used in this subsection shall have 
no effect on personal jurisdiction under § 8.01-328.1; or 
12. �Serving, without more, as a general partner of, or as a partner in a partnership which is a general partner of, a 
domestic or foreign limited partnership that does not otherwise transact business in the Commonwealth; or 
13. �Transacting business in interstate commerce.-OR 

 
 
� 

 
is an out-of-state business entity that is including with this bid an opinion of legal counsel which 
accurately and completely discloses the undersigned bidder’s current contacts with Virginia and describes why those contacts 
do not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions in Titles 
13.1 or 50 of the Code of Virginia.  
 
 
 
 
 
 
 
 

Attachment C 
1
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Registered Agent Information 
 
Please specify the Registered Agent who will accept service of process on your behalf. 
 
Agent Name:  ___________________________________________________________ 
 
Physical Address (no Post Office Boxes):   
 
 _____________________________________________________________________________________________ 

 _____________________________________________________________________________________________ 
          ___________________________________________________________________ 
 
I certify the accuracy of this information. 
 
 
Signed: ____________________________________Title: ________________________________   Date: _______________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENT C 
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ATTACHMENT D 

CERTIFICATION OF NO COLLUSION 

The undersigned, acting on behalf of _________________________________________, does hereby certify in connection 
with the procurement and bid to which this Certification of No Collusion is attached that: 

This bid is not the result of, or affected by, any act of collusion with another person engaged in the same line of business or 
commerce: nor is this bid the result of, or affected by, any act of fraud punishable under Article 1.1 of Chapter 12 of Title 
18.2 Code of Virginia, 1950 as amended (&18.2-498.1 et seq.) 

____________________________________ 
Signature of Company Representative 

____________________________________ 
Name of Company 

____________________________________ 
Date 

CODE OF VIRGINIA 
 &18.2-498.4.  Duty to provide certified statement.  A. The Commonwealth, or any department or agency thereof, and any 
local government or any department or agency thereof, may require that any person seeking, offering or agreeing to transact 
business or commerce with it, or seeking, offering or agreeing to receive any portion of the public funds or moneys, submit a 
certification that the offer or agreement or any claim resulting thereon is not the result of, or affected by, any act of collusion 
with another person engaged in the same line of business or commerce,  or any act of fraud punishable under this  article.  

B. Any person required to submit a certified statement as provided in paragraph A above who knowingly makes a false
statement shall be guilty of a Class 6 felony. (1980, c.472)

Attachment D 
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ATTACHMENT E 

INSURANCE REQUIREMENTS 

A. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if
awarded the contract, it will purchase and maintain, at its sole expense, and from a company or companies
authorized to do business within the Commonwealth of Virginia, insurance policies containing the following
types of coverages and minimum limits, protecting from claims which may arise out of or result from the
Offeror’s performance or non-performance of services under this Contract, or the performance or non-
performance of services under this Contract by anyone directly or indirectly employed by the Offeror or for
whose acts it may be liable:

a. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for employers
of three or more employees, to include the employer. Businesses who hire subcontractors who will
perform the same trade or are hired to fulfill contract requirements must include the subcontractor’s
employees when determining the total number of employees for workers compensation. A waiver of
subrogation in favor of the County of Albemarle and its officers, employees, agents, and volunteers must
be endorsed on the workers compensation policy. Contractors who fail to notify the County of increases
in the number of employees that change their workers’ compensation requirements under the Code of
Virginia during the course of the contract shall be in noncompliance with the contract. This policy shall
specifically list Virginia as a covered state.

b. Employer’s Liability - $1,000,000 each accident/$1,000,000 each disease-policy limit/ $1,000,000 each 
disease-each employee. This policy shall specifically list Virginia as a covered state.

c. Commercial General Liability - $1,000,000 per occurrence/$2,000,000 aggregate limit, and a per project
aggregate limit of $2,000,000. CGL form CG 2010 11/85 edition or its equivalent is required to be
endorsed to the commercial general liability policy. Commercial General Liability is to include bodily
injury and property damage, personal injury, advertising injury, contractual liability, and premises,
operations and products and completed operations coverage. The County of Albemarle and its officers,
employees’ agents and volunteers must be named as additional insureds and be so endorsed on the policy 
on a primary and non- contributory basis. CG 20 01 04 13 or its equivalent is required to be endorsed to
the commercial general liability policy. A waiver of subrogation in favor of Albemarle County
Government is required on the commercial general liability policy.

d. Automobile Liability - $1,000,000 per accident. Coverage is to include hired, owned, non-owned,
temporary, and leased vehicles. An additional insured endorsement in favor of the County of Albemarle
and its officers, employees, agents and volunteers is required on the Commercial auto policy on a
primary and non-contributory basis. CA 04 49 11 16 or its equivalent is required to be endorsed to the
commercial auto policy. A waiver of subrogation naming the County of Albemarle and its officers,
employees, agents and volunteers is also required on the commercial auto policy.

e. Umbrella Liability Coverage- minimum coverage of $1,000,000 or greater; must be follow form and go
over the underlying general liability, commercial auto and employer’s liability policies. The County of
Albemarle and its officers, employees, agents and volunteers must be named as additional insureds and be
so endorsed on the umbrella policy on a primary and non-contributory basis. A waiver of subrogation
naming the County of Albemarle and its officers, employees, agents and volunteers is also required on
the umbrella policy.

f. IT Professional (E&O) Insurance: $1,000,000.
g. Cyber Liability- $2,000,000

All insurance coverage: 

1. shall be issued by an insurance carrier authorized to do business within the Commonwealth of Virginia
and rated A – VIII or better, by A. M. Best Company or equivalent rating from an alternate recognized
ratings agency, and otherwise acceptable to the County;

Attachment E 
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2. shall be kept in force throughout performance of services;
3. shall be an occurrence-based policy; professional liability may be claims made basis;
4. shall include completed operations coverage;
5. shall contain a cross liability or severability of interest clause or endorsement. Insurance covering the

specified additional insured shall be primary and non-contributory, and all other insurance carried by
the additional insureds shall be excess insurance;

6. where additional insured required, such policy shall not have a restriction on the limits of coverage
provided to the County as an additional insured. The County shall be entitled to protection up to the full
limits of the offerors’ policy regardless of the minimum requirements specified in the Contract.

Proof of Insurance: Prior to performance of any services or delivery of goods, the Offeror shall (i) have all 
required insurance coverage in effect; (ii) the Offeror shall deliver to the County certificates of insurance for 
all lines of coverage. The Offeror shall be responsible that such coverage evidenced thereby shall not be 
substantially modified or canceled without 30 days prior written notice to the County; and (iii) the Offeror 
shall deliver to the County endorsements to the policies which require the County and its officials, officers, 
employees, agents and volunteers be named as “additional insured”. Policies which require this endorsement 
include: Commercial General Liability, Automobile Liability and, umbrella or excess liability coverage as 
detailed below. Such endorsements must be approved by the County, and (iv) upon the request of the County, 
provide any other documentation satisfactory to the County in its sole discretion, evidencing the required 
insurance coverage, including but not limited to a copy of the insurance policy and evidence of payment of 
policy premiums. The Offeror shall require each of its subcontractors and suppliers to have coverage per the 
requirements herein in effect, prior to the performance of any services by such subcontractors and suppliers. 
Further, the Offeror shall ensure that all Required Insurance coverages of its subcontractors and suppliers is 
and remains in effect during performance of their services on the Project and certifies by commencement of 
the Work that this insurance and that of subcontractors is in effect and meets the requirements set forth herein. 
The County shall have no responsibility to verify compliance by the Offeror or its subcontractors and 
suppliers. 

Effect of Insurance: Compliance with insurance requirements shall not relieve the Offeror of any 
responsibility to indemnify the County for any liability to the County, as specified in any other provision of 
this contract, and the County shall be entitled to pursue any remedy in law or equity if the Offeror fails to 
comply with the contractual provisions of this contract. Indemnity obligations specified elsewhere in this 
Contract shall not be negated or reduced by virtue of any insurance carrier's denial of insurance coverage for 
the occurrence or event which is the subject matter of the claim, or by any insurance carrier’s refusal to 
defend any named insured. 

Waiver of Subrogation: The Offeror agrees to release and discharge the County of and from all liability to 
the Offeror, and to anyone claiming by, through or under the Offeror, by subrogation or otherwise, on account 
of any loss or damage to tools, machinery, equipment or other property, however caused. 

Sovereign Immunity: Nothing contained herein shall effect, or shall be deemed to affect, a waiver of the 
County’s sovereign immunity under law. 

Right to Revise or Reject: The County reserves the right, but not the obligation, to revise any insurance 
requirement not limited to limits, coverages and endorsements, or reject any insurance policies which fail to 
meet the criteria stated herein. Additionally, the County reserves the right, but not the obligation, to review 
and reject any insurer providing coverage due to its poor financial condition or failure to operate legally. 
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Umbrella or Excess Liability Coverage shall provide additional coverage limits over the underlying 
commercial general liability, commercial automobile, and employer’s liability insurance with the broadest 
coverage available between the umbrella or excess liability policy and the underlying policies. This insurance 
shall name the County and its officials, officers, and employees and agents as “additional insureds” by 
endorsement to the Umbrella or Excess Liability policy on a primary and non-contributory basis. Such policy 
shall not have a restriction on the limits of coverage provided to the County of Albemarle as an additional 
insured. The County of Albemarle shall be entitled to protection up to the full limits of the Offeror’s policy 
regardless of the minimum requirements specified in this contract. 

Professional Liability Insurance: At its sole expense, and prior to commencing any activities under this 
Agreement, Offeror shall secure professional liability insurance, covering any damages caused by the 
negligent or wrongful acts or omissions of the Offeror, its employees and agents in the performance of this 
Agreement, with coverage in an amount not less than $1,000,000 per claim/$2,000,000 aggregate (“Required 
Insurance”). Offeror shall maintain the Required Insurance in effect throughout the Term of this Agreement 
and for a period of three (3) years following final acceptance of the Project by the County. Upon execution of 
this Agreement, Offeror shall provide the County with a certificate of insurance, or other written 
documentation satisfactory to the County in its sole discretion, issued by Offeror’s insurance company(ies), 
confirming the Required Insurance and the beginning and ending date(s) of Contractor’s policy(ies). Upon 
receipt of any notice, verbal or written, that the Required Insurance is subject to cancellation, Offeror shall 
immediately (within one business day) notify the County. Offeror’s failure to comply with any of the 
requirements of this Section shall constitute a material breach of this Agreement entitling the County to 
terminate this Agreement without notice to Offeror and without penalty to the County. 
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DEPARTMENT OF VOTER REGISTRATION AND ELECTIONS
ALTERATIONS TO VOTER REGISTRATION OFFICE - 2023
1600 FIFTH STREET SW, CHARLOTTESVILLE, VIRGINIA 22902 

tgifford
Text Box
PROJECT CONTACTS:

OWNER REPRESENTATIVE:

AUDREY STORM
PROJECT MANAGER
T: 434-872-4501, EXT. 3283
astorm@albemarle.org

FACILITIES PLANNING & CONSTRUCTION
401 MCINTIRE ROAD
CHARLOTTESVILLE, VA 22902 

tgifford
Text Box
SHEET INDEX:

COVER - COVER SHEET
EXT - EXISTING LAYOUT
DEMO - DEMOLITION
NEW - NEW LAYOUT
RCP - REFLECTED CEILING PLAN
ELEC DEMO - ELECTRIC
ELEC - NEW ELECTRICAL


G+P 10.03.14 BID SET
FOR REFERENCE ONLY

A.3 - EXISTING TYPICAL DETAILS
A.5 - ACCESS FLOOR DETAILS


 

tgifford
Text Box
CODE DATA FOR ENTIRE STRUCTURE
COMPONENT AREAS:          ONE STORY BUILDING #1 - 77,288 SF

EXISTING CONSTRUCTION
DESCRIPTION OF WORK:
EXISTING DEPARTMENT OF VOTER REGISTRATION AND ELECTIONS OFFICE TO BE RECONFIGURED TO PROVIDE THREE OFFICES AND A CONFERENCE ROOM. 

CODE DATA
APPLICABLE CODES: 
     2018 VIRGINIA EXISTING BUILDING CODE
     2018 VIRGINIA UNIFORM STATEWIDE BUILDING CODE (VCC)
USE GROUP CLASSIFICATION
     B - BUSINESS (UNCHANGED)
CONSTRUCTION TYPE
     2-B UNPROTECTED, FULLY SPRINKLERED (UNCHANGED)
TOTAL BUILDING HEIGHT 
     18 FT / 1 STORY (UNCHANGED)

ADDITIONAL INFORMATION
"ALTERATIONS TO VOTER REGISTRATION OFFICE" DOCUMENTS ARE INCLUDED FOR INFORMATION ONLY AND ARE NOT PART OF THE WORK.

The Contractor and its Subcontractors shall have visited the Site prior to bidding or submitting a bid or proposal and are totally responsible for having ascertained pertinent local conditions such as location, accessibility and general character of the Site, and the character and extent of existing conditions, improvements and work within or adjacent to the Site.  It is understood that the Contractor 
accepts conditions at the site as of the date of its bid or proposal and no allowances will be made after award for any future error or negligence by Contractor or Subcontractors.  Claims, which result  from the Contractor’s failure to do so, will be deemed waived. 

SCHEDULE
Start Date:  Saturday, June 24, 2023
Substantial Completion:  Friday, September 1, 2023
Final Completion:  October 1, 2023
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1.  CONTRACTOR TO PROTECT EXISTING FURNITURE DURING CONSTRUCTION AND RE-CONFIGURE "OPENPLAN SYSTEMS" WORKSTATIONS TO FIT NEW PLAN.  COORDINATE FINAL LAYOUT WITH OWNER.
2.  VOTER REGISTRATION OFFICE TO BE UNOCCUPIED THROUGHOUT CONSTRUCTION.  CONTRACTOR TO MAINTAIN SECURITY OF FURNITURE AND EQUIPMENT TO REMAIN.
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DEMOLITION KEYNOTE LEGEND

1. PROVIDE TEMPORARY FULL HEIGHT DUST BARRIER IN LOBBY. MAINTAIN AT LEAST 4' CORRIDOR WIDTH TO SOCIAL SERVICES DEPARTMENT LOBBY.
2. DEMOLISH EXISTING SHELVING.
3. NOT USED
4. COORDINATE DEMOLITION OF DOOR AND FRAME THEN REFRAME AND HANG GYPSUM BOARD DURING ONE WORK DAY TO MAINTAIN SECURITY OF ADJACENT HUMAN RESOURCE SPACE. GYPSUM BOARD DOES NOT NEED TO BE FINISHED AND PAINTED IN THE SAME DAY. PROTECT ADJACENT AREAS AS NEEDED. 
5. NOT USED
6. REFER TO "ALTERATIONS TO VOTER REGISTRATION OFFICE"DOCUMENTS DATED  10.03.14 FOR EXISTING CONDITIONS
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GENERAL DEMOLITION NOTES:

A. ALL WORK SHALL BE PERFORMED IN ACCORDANCE WITH ALL APPLICABLE BUILDING CODES, LOCAL STATUTES, FIRE REGULATIONS AND ALL OTHER LOCAL, STATE AND FEDERAL REGULATIONS.
B. PROVIDE ALL DEMOLITION NECESSARY TO ACCOMPLISH THE REMODELING/RENEWAL WORK.
C. CONTRACTOR IS AWARE WORK IS PERFORMED IN AN OCCUPIED BUILDING. ACCESS TO SURROUNDING AREAS SHALL BE KEPT CLEAR. 
D. INCLUDE TEMPORARY DUST PROTECTION PARTITION AS SHOWN IN LOBBY AREA.  PROVIDE FLOOR PROTECTION AS NEEDED TO ACCOMPLISH WORK. ANY AREAS DAMAGED DUE TO LACK OF PROTECTION WILL BE REPLACED AT THE CONTRACTORS EXPENSE.
E. ALL WALLS WHICH ARE ARE SHOWN AS DASHED SHALL BE REMOVED IN THEIR ENTIERTY. WHERE A REMOVED PARTITION JOINED A WALL, FLOOR OR CEILING WHICH IS TO REMAIN, THE REMAININIG SURFACE SHALL BE PATCHED WITH LIKE MATERIALS TO PROVIDE A MATCHING, FINISHED APPEARANCE. 
F. SALVAGE ALL DOORS AND FRAMES WITHIN WALLS INDICATED AS BEING REMOVED TO BE REINSTALLED AS SHOWN ON NEW WORK.
G. REMOVE ALL MECHANICAL, ELECTRICAL, LOW VOLTAGE AND PLUMBING WORK WITHIN OR ATTACHED TO WALLS TO BE REMOVED UNLESS NOTED OTHERWISE. REMOVE ELECTRICAL AND DATA BOXES IN WALLS. PROVIDE JUNCTION BOX AS NEEDED BELOW FLOOR TO PROVIDE ELECTRICAL AND DATA AS SHOWN IN NEW WORK. 
H. WHERE NEW DOORS AND FRAMED OPENINGS ARE CALLED FOR IN EXISTING WALLS, CAREFULLY REMOVE PROTION OF WALL.
I. MOVE FURNITURE WITHIN EXISTING SPACE AS NEEDED TO ACCOMPLISH WORK. PROVIDE  PLASTIC COVERING FOR ANY FURNITURE TO REMAIN. OWNER WILL REMOVE ANY SENSITIVE EQUIPMENT AND DOCUMENTS PRIOR TO STARTING WORK.
J. PROVIDE TEMPORARY FILTERS ON ALL HVAC REGISTERS AND GRILLES. DO NOT LEAVE ANY DUCTWORK UNCOVERED. 
K. REFER TO "ALTERATIONS TO VOTER REGISTRATION OFFICE"DOCUMENTS DATED  10.03.14 FOR EXISTING CONDITIONS
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1. TEMPORARY DUST PARTIONS TO BE MAINTAINED DURING FRAMING AND DRYWALL STAGES.
2. PROVIDE NEW CARPET IN WORK AREA 106.  SALVAGE EXISTING CARPET AS NEEDED TO INFILL AT OFFICE 108 NEW DOOR THRESHOLD.  NEW BASE AS REQUIRED TO MATCH EXISTING.
3. PROVIDE NEW TRANSACTION WINDOW, COUNTERTOP, AND PILASTERS SIMILAR TO HUMAN RESOURCES.
4.  REINSTALL SALVAGED DOORS AND FRAMES INTO NEW LOCATIONS.  COORDINATE WITH OWNER FOR SALVAGED ENTRY DOOR WITH TWO WAY HARDWARE PREP. AND FRAME FOR OPENING 108B.
5. PAINTING AND ANY WORK WITH AN ODOR SHALL BE PERFORMED OFF HOURS, IN THE EVENINGS OR WEEKENDS.  PAINT  CORNER TO CORNER. COLOR TO MATCH EXISTING.
6. NEW FURNITURE BY OWNER
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EXISTING SPRINKLER HD. TO REMAIN

RELOCATE EXISTING SPRINKLER HD.

EXISTING LIGHT TO REMAIN



RELOCATE EXISTING LIGHT



EXISTING DIFFUSER TO REMAIN

RELOCATE EXISTING DIFFUSER

REMOVE EXISTING LIGHT

REWORK ACT CEILING TO MATCH
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GENERAL NEW WORK NOTES

1. PROVIDE ACT CEILING TILE AND GRID TO MATCH EXISTING
2.  NOT ALL CEILING FIXTURES, DIFFUSERS, AND SPRINKLERS SHOWN; CONTRACTOR TO VERIFY EXACT COUNT IN FIELD.
3.  PROVIDE NEW SWITCH FOR LIGHTING NEW OFFICE 107.
4.  ALL SPRINKLER ADJUSTMENTS TO MATCH EXISTING AND BE DESIGNED IN ACCORDANCE WITH VIRGINIA UNIFORM STATEWIDE BUILDING CODE AND NFPA 13, 2010.  TEST PIPING IN ACCORDANCE WITH NFPA 13, 2010.
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GENERAL ELECTRICAL DEMO  NOTES

1. REMOVE RECEPTACLES AND SWITCH; RETAIN FOR REUSE.  REMOVE ASSOCIATED CONDUIT AND WIRE TO ABOVE CEILING.  MAINTAIN CONTINUITY OF DEVICES TO REMAIN.  RETAIN CIRCUITRY AS APPROPRIATE TO SERVE NEW LAYOUT.
2.  REMOVE FIRE ALARM DEVICE WITH ASSOCIATED CONDUIT AND WIRE TO ABOVE CEILING MAINTAINING CIRCUIT CONTINUITY.  RETAIN FOR REUSE.
3.  REWORK EXISTING WIRING AS REQUIRED FOR EXISTING RECEPTACLES, SWITCHES, AND DATA OUTLETS TO REMAIN WHEN NECESSITATED BY NEW OPENINGS. 
4.  REMOVE EXISTING CARD READER, ELECTRIC STRIKE, AND T-STAT TO BE RETAINED FOR FUTURE USE.
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1. REINSTALL FIRE ALARM DEVICE.  PROVIDE ADDITIONAL WIRING AND CONDUIT AS REQUIRED.
2. PROVIDE NEW DUPLEX RECEPTACLE.  PROVIDE ADDITIONAL WIRING AND CONDUIT AS REQUIRED.  ALL WIRING SHALL BE COPPER #12 AWG WITH THHN/THWN INSULATION.  CONDUIT SIZE SHALL MATCH EXISTING.  
3. PROVIDED NEW DATA OUTLET.  PROVIDE ADDITIONAL WIRING AND CONDUIT AS REQUIRED.
4. ALL WORK SHALL BE IN ACCORDANCE WITH THE VIRGINIA UNIFORM STATEWIDE BUILDING CODE AND THE NATIONAL ELECTRIC CODE.
5.  APPROXIMATE 120 LF FROM NEAREST DATA CLOSET TO WORK AREA.
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	III. COMPETITION INTENDED:  It is the County’s intent that this Invitation for Bid (IFB) permits competition.  It shall be the Bidder’s responsibility to advise the Purchasing Agent in writing if any language requirement, specification, etc. or any co...
	IV. TERM OF CONTRACT/DELIVERY REQUIREMENTS:  The work is to be substantially complete no later than Friday, September 1, 2023.  Final completion shall be achieved by October 1, 2023.
	V. SCOPE OF WORK/SPECIFICATIONS: The contractor shall:
	VI. QUOTE SUBMISSION INSTRUCTIONS:
	VII. EVALUATION AND CONTRACT AWARD:
	VIII. PRE-QUOTE CONFERENCE: A non-mandatory pre-quote conference and building walkthrough will be held at 10:00 AM on Tuesday, April 25, 2023 in Conference Room B of the 5th Street County Office Building at 1600 5th Street Ext., Charlottesville, VA 22...
	IX. GENERAL TERMS AND CONDITIONS:
	X. SPECIFIC TERMS AND CONDITIONS:
	XI. METHOD OF PAYMENT: The County shall promptly pay for completed delivery of goods and services by the required payment date.  The required payment date shall be either: (i) the date on which payment is due under the terms of the contract for the pr...
	XII. PRICING SCHEDULE:  Offeror shall include pricing and delivery information on ATTACHMENT A, QUOTATION FORM.
	XIII ATTACHMENTS:
	Title:  COB 5 Voter Registration Upfit
	Code of Virginia § 13.1-757. A foreign corporation may not transact business in the Commonwealth until it obtains a certificate of authority from the Commission.
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