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Application for Accessory Apartment 
(Must be submitted with a building permit) 

 
 

 
Tax map and parcel: ______________________________________  Zoning: ______________________________________________________ 

 

Physical Street Address (if assigned): _______________________________________________________________________________________ 

 

Location of property (landmarks, intersections, or other): ________________________________________________________________________ 

 

 

Contact Person/Applicant (Who should we call/write concerning this project?): _________________________________________________________ 
 

Address ________________________________________________ City _________________________ State ___________ Zip __________ 

 

Daytime Phone (____) ___________________ Fax # (____) ___________________ E-mail ________________________________________ 
 

Owner of Record ___________________________________________________________________________________________________________ 

 

Address ________________________________________________ City _________________________ State ___________ Zip __________ 

 

Daytime Phone (____) ___________________ Fax # (____) ___________________ E-mail ________________________________________ 
 

 

Building Code Requirements-With the creation of an accessory apartment, the single family dwelling becomes a two family 

dwelling. Section R302.3 (VRC) requires that the two dwellings be separated with a one hour fire rated assembly. Please submit building 

plans with a building permit indicating which fire separation assembly will be used.  

 

Section 5.1.34 Accessory Apartment Zoning Regulations- Each accessory apartment shall be subject to the following: 

 

❑ a. An accessory apartment shall be permitted only within the structure of the main dwelling to which it is accessory. Usage of 

freestanding garage or other accessory structure for an accessory apartment is expressly prohibited. Not more than one (1) accessory 

apartment shall be permitted within any single-family detached dwelling. 

❑ b. The gross floor area devoted to an accessory apartment shall not exceed thirty-five (35) percent of the total gross floor area of the 

structure in which it is located. 

❑ c. The gross floor area of an accessory apartment shall not be included in calculating the gross floor area of the main dwelling unit for 

uses such as home occupations as provided in sections 5.2 and 5.2A and other similar uses in this chapter whose area within a 

dwelling unit is regulated. (Amended 1-12-11) 

❑ d. An accessory apartment shall enjoy all accessory uses availed to the main dwelling, except that no accessory apartment shall be 

permitted as accessory to another accessory apartment. 

❑ e. Any single family dwelling containing an accessory apartment shall be provided with a minimum of three (3) off-street parking 

spaces, arranged so that each parking space shall have reasonably uninhibited access to the street, subject to approval of the zoning 

administrator. 

❑ f. A single-family dwelling which adds an accessory apartment shall be deemed to remain a single-family dwelling and shall be 

considered one (1) dwelling unit for purposes of area and bulk regulations of the district in which such dwelling is located. 

❑ g. A guest or rental cottage shall not be deemed to be an accessory apartment, but shall be deemed to be a single-family detached 

dwelling, whether or not used as such, subject to area and bulk regulations of the district in which such cottage is located. No 

accessory apartment shall be permitted within any guest or rental cottage. (Amended 1-12-11) 

❑ h. The owner must reside in any dwelling to which the apartment unit is accessory or the apartment unit itself. 

❑ i. The provisions of section 4.1.6 notwithstanding, for lots not served by a central sewer system, no accessory apartment shall be 

established without written approval from the local office of the Virginia Department of Health of the location and area for both 

original and future replacement fields adequate to serve the main dwelling and accessory apartment. 

❑ j. An accessory apartment shall be deemed to be a dwelling unit for the purposes of sections 14-234 and 14-410 of the Code. (Added 

8-10-94, Amended 1-12-11) 

 

________________________________________________            _____________________________________ 

Signature                                                                                            Date 

 

________________________________________________             _____________________________________ 

Inspector                                                                                              Date 
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